
How to create new Event 

 

 

 

 

  

 Add New (Event) 

Fill in Event Name 

Find already inserted 

location or fill new one. 

Location will be shown on 

the map 

Choose Date /Time and 

Timezone 

Click to „My Events“ in 

login page or page Footer 

Choose Physical Location 

Click „Login“ and fill your 

credentials 



 

 

 

 

 

 

 

 

 

 

 

 

That is all. Event will be published.  

You can preview, edit or delete your Event anytime. 

 

You can Drag and Drop 

whole poster (JPG, PNG, 

PDF)  

OR/AND  

Write (and format) text 

Confirm „I consent...“  and 

Push „Submit Event“  


